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Standard Operating Procedure(SOP) of Nivesh Mitra Portal, Developed for Uttar Pradesh New
and Renewable Energy Development Agency (UPNEDA)

Note:

e Use valid Login ID (currently active).
e Fields marked with * in the form are mandatory.

1. Accessing Module - NIVESH MITRA

e Visit website of NIVESH MITRA https://niveshmitra.up.nic.in/) to access the
module registration/login page.
Nivesh Mitra W h®E S S Igﬁ

Single Window System, Government of Uttar Pradesh INVEST UP

Information = Contact Us -

Uttar Pradesh

Journey Towards

Ease of Doing Business ‘

BRAP 16 BRAP 17-18 BRAP 19-20 BRAP 20-21
Vn(l Adnyanath

Hen'ble Chief Min > Business Reform Action Plan (BRAP), DPIIT, Govt. of india

of Uttar Prad: -
i i Know Your Approvals & o
. . ; e Land Bank -2
(Investor Relationship) Incentives Wizard 7 ]

e (lick on Login tab from the web portal to redirect towards the
Login/Registration page.

2. Processing of Requests
A.  Nivesh Mitra Portal Registration &Login
Step 1: Portal Registration

e To register on Nivesh Mitra portal, visit the portal registration page via Login
tab through the Nivesh Mitra website.

e Once clicked on the Login tab from portal, login/registration page will appear on
screen as shown below:
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& Nivesh Mitra B EE ¥ N X (i

) Q & Single Window System, Government of Uttar Pradesh INVEST UP

Information - Contact Us ~

Entrepreneur/Admin Login

Login

= Entrepreneur ' Admin

Fargol your Login 1Ddpassword?

e C(lick on Register Here button below on registration/login page, a new
registration page will appear on screen with the following details:

Company/Enterprise Name
Entrepreneur First Name
Entrepreneur Last Name
Email ID

Mobile Number

Enter Verification Code

7 2 = in 1 D i - Q
& Nivesh Mitra B = B ¥ liB 5
N,

@ gj‘ Single Window System, Government of Uttar Pradesh NVEST Le

Feedback ~ Media ~ Contact Us ~

Registration

T
Register
R3MZ6

Q

Already have an Account? Login

v' Enter all the required details on registration page and click on Register
button below.

Login Credentials to login to the portal

e C(lick on Login tab from the menu to login to the portal’s Dashboard.
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Nivesh Mitra

Single Window System, Government of Uttar Pradesh

Entrepreneur/Admin Login

Login

= Entrepreneur ' Admin

Fargol your Login 1IDipassword?

e Once clicked on the Login tab, login page will appear on screen as shown above.
e Enter the login credentials along with Verification Code and click on Login
button below.

Step 2: Change Password

e After successful login to the Nivesh Mitra portal Dashboard, proceed with the
password change step by entering details on screen.

aw AR |
A o
@ oriine Change Password & Home
I @ Dashboard Login 1D UPSWP200001747
Type Old
E Fill Common Application Form Password
[Z Apply For Permissions/NOC's/License Type New
Password

5 Apply for LoC/Sanction Letter
Retype New

= Pay Consolidated Fee Password

Type Verification
Code

5 Reconcile Your Consolidated Payment

By Double Verification Mode AWXEB
Need Any Help file the ; =

0l

Grievance/Feedback ki) b

2 Password Policy !
Check Your Grievance Status . q' |
Password must contains at least one digitone lower case lettznons

uppercase letter,on ecial character like @ # § %4 & + = and its length

G, Change Password
betwean 8 and 15 characters.

& MyProfile

Enter the following details in the Change Password page on screen:

v" Type old password

v Type new password

v Retype new password

v Type verification code

Click on Submit button to submit the password change details further.

Step 3: Fill Common Application Form

e Once login performed to the portal’s Dashboard, click on Fill Common
Application Form option from the Dashboard’s side menu and proceed
accordingly.
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T

sl Commen Application Form
Sowe
Fersonal Octalls & Communication Addross Pormanent Addrass
I & Dashboard
=] Filt comman Application Form "
Flest Name KiRan
[2) Apply For PermissionsfNOC s Licerse
Last Name so6n
@ Apply for Loc/Sanction Letter =
) Apply for Disbursement Mobile Mot 481 *
55 Pay Consalicated Foo
- nterprise’s Website
£ payment Reconciliation (Verification) St I
Raise Your Grievance
Check Grievance Status
Category*

G, Change Password
& MyProfile

C1 Legend Used For Status Display
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KIRAN
@ Onlns
| & Dashboard
B Fill Common Application Form
[51 Apply For Permissions/NOC's/License
B Apply for LoC/Sanction Letter
[%1 Apply for Disbursement
ES Pay Consolidated Fee
B Payment Reconciliation (Verification)
Raise Your Grievance
Check Grievance Status
@; Change Password

& MyProfile

KIRAN
L
| & Dashboard
B Fill Common Application Form
Apply For Permissions/NOC's/License
& Apply for LoC/Sanction Letter
3 Apply for Disbursement
B3 Pay Consolidated Fee
B Payment Reconciliation (Verification)
Ralse Your Grievance
Check Grievance Status
@ Change Password

& MyProfile

et Catasery.

Common Application Form

Personal Details Communication Address (¥
.
Cluntly India
2y
Districl BALLIA
PinCode® | a1y

Middie Nams

Email *

Pan No, *

Father's | Mother's |
Husband's Mame*

Gender *

State*

Tehsil

Address *

Copyright & 2024 1T Solution powered by National informatics Centre . Uttar Pradesh State Uniz.

Common Application Form

Personal Details Communication Address

7] same As Communication Address
Country® India
Plstrict” BALUA
PiuCodies BT

Permanent Address O  [ECHEEEEAIIAEERE

State *

Tehsil

Address *

Copyright € 2024 IT Solution powered by National Informatics Centre . Uttar Praciesh Slate Unit.

B July 1598 » B o waum Agpitaton Fiem
Su Mo Tu We Th Fr Sa !
Faelds marked with (*) are mandatory
1 2
4 5 6 7 8 910
1M 12 13 14 15 16 17
0w m AN 2 an

B 2% 4 8 2 3N

o200 /299

35 yearis} S manthis} 8 and dayis)
A Pimse Crites P

& Messe Enter father Hase

Foriale v

Vwrsion 70 |
A ‘ UPSWPZ311 16807

@ Home  Commion ApplicationForm

Fields marked with |*) are mandatory

UTTAR PRADESH v
BAIRIA ~
abc

Version 2.0.1

'y ‘ UPSWP231176801

@ Home  Common Aoplication Form

Flelds marked with [*) are mandatory

UTTAR PRADESH v
BAIRIA v
abc

Version 2.0.1

e To fill the Common Application Form, proceed with the required details and
follow the steps accordingly.

e Enter the required details field wise in the respective sections of Common
Application Form.
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e Enter Personal Details, Communication Address, and Permanent Address in the
given fields section wise.

e C(lick on Update & Next button below to proceed further.

e Along with, SMS and Email will also be sent to the Applicant with confirmation of
application form submission.

I - Select Unit Details

e Once the steps of Common Application Form are completed, proceed towards the
procedures of Unit Details selection.

e Select unit details from the given options - New Unit Details & Update Existing
Unit Details.

Jvesh Mitra 4

i Unit Details <o e @ Home

® Onine

| @ Dashboard O New Unit Dotails O Update Existing Unit Detaila

E Fill Common Application Form

& Apply For
Permissions/NOC's/LIcense

5] Apply for LoC/Sanction Letter
[2 Apply for Disbursement
4 Pay Consolidated Fee

5 Payment Reconciliation
(Verification)

Raise Your Grievance
Check Grievance Status

4; Change Password

e Add Unit
e Enter the required details in Add Unit section of New Unit Details.

Sann Unit Details «un- ® Home

@ Online

I & Dashboard Q Now Unit Detoils O Updats Existing Unit Details

B Fill Common Application Form
# Al (*) flelds are mandatory

3 Apply For
Permissions/NOC's/License Add Unit Location OF The Unit Adthoriad Paraon Details Verfy Authorisad Person Emall 1D and Mobils No
[2 Apply for LoC/Sanction Letter
Name of the Unit * 1] Nature of Activity * o No Of Employass * o
[ Apply for Disbursement CMNI Please Select v
E5 Pay Consolidated Fee
Estimated Project Cost{in INR) * ] Organization Type * 1] Industry Type * o
5 Payment Reconciliation Estimated Project Cast{in INR) Please Select v Ploass Saiact
(Verification) N T
i 5 Expected/Actual Date of Start of Unit Category(lnvestment on
Raise Your Grievance Project Status o ex: : o9 tegory( A o
S L Manufacturing/Services/Trading/Business PlantMachinsry/Equipment)
Check Grievance Status XpeTied dateldammivy Siease Select v
2. Change Password
& My Profile Ectimatod Annusal Tumover {In INR) ¥ s ]
O

Legend Used For Status Display

Copyright © 2024 IT Solution powered by National Informatics Centre . Uttar Pradesh State Unit Version 2,0.1
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II - Location of the Unit

Nivesh Mitra

RN Unit Details <o Ui S

@ Oniing

& Dashboard c‘ New Unit Dstails () Update Existing Unit Details

Fill Common Application Form
& All (") fields are mandatory

& Apply For S —
i y
Permissions/NOC's/License AddUnit  Location Of The Unit  Authorised Person Details  Verity Autherised Persan Email 1D and Mobile No
[ Apply for LoClSanction Letter
Availability of Land ! Leased space for Unit? * District * Tehsil
[Z Apply for Disbursement Dicsie St PP Please Sekect v Please Sefec! v
= Pay Consoclidated Fee
Full Address * PinCode
B Payment Reconciliation et ode

(Verification)
Raise Your Grievance
Check Grievance Status

G, Change Password

III - Authorized Person Details

fIRAN Unit Details w1 @ Home
@ Onine

'y . UPSWPZI1176807

I @ Dashboard o New Unit Details O Update Existing Unit Details

Fill Commeon Application Form

# Al (*) fields ars mandatory
[2 Apply For

Permissions/NOC's/License Add Unit Location Cf Tha Unit Authorised Person Datails Varity Authorised Parson Email 1D and Mobila Ko

[Z Apply for LoC!Sanction Letter

[ Apply for Disbursement [Z)Same As Porsonal Detsils information

D 1o~ "
5 Pay Consolidated Fee i Emall 10 Address

Name Yourmname ) Addre

B Payment Reconciliation
Neyification) Mobile No : +91 *

Raise Your Grievance Mol Ne

Check Grievance Status
TERMS AND CONDITIONS:

@, Change Password
& My Profile 1. I/'We hereby, undertake that all the information furnished above is true and correct to the best of my/our knowledge
and belief,No part of the information is false and nothing has been concealed therein.

O Legend Used For Status Display 2. All the required information is complete and legibly attached to this form.

Disclaimer : Please ensure that the email and phone no. provided In this form pertain to concemed person who may
be contacted regarding the CAF filled through this login. Incorrect/Invalid information provided in this field may lead to
de-activation of CAF created through this login.

LIl Accept Terms and Conditions

Copyright © 2024 IT Solution powered by National Informatics Centre . Utar Pradesh Statz Unit. Version 2.0.1
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IV - Verify Authorized Person Email ID and Mobile No.

| . .
SR Unit Details <o Ui .
@ Oniing
| @ Dashboard 0 New Unit Details O Update Existing Unit Details Resel

E Fill Common Application Form

& All "] fields are mandatory
2 Apply For
Permissions/NOC's/License

Add Linit Location Of The Unit Autherized Person Details Verity Authorised Peraan Email 1D and Mobile No

[E Apply for LoC/Sanction Letter
Mobile No Verification :

[ Apply for Disbursement

= Pay Consoclidated Fee

= Payment Reconciliation
(Verification)

Raise Your Grievance
Check Grievance Status

G, Change Password

e Thereafter, verify authorized person mobile no. and email id through OTP
based verification process.

Step 4: Apply For LOC/Sanction Letter
Process -1

e To apply for LOC/Sanction Letter on web portal, first Select Enterprise/Unit for
Which Department’s LOC/Sanction Letter etc. is needed.

e Once the Unit Details are selected, select Policy Name and Industry Type from
the dropdown options, respectively.

e Once the required options are selected from the given fields, click on Apply for
LOC/Sanction Letter button below on the same page.

®0niina Apply for LoC/Sanction Letter A Home  Apgly fof LotSancelon Latter
I @& Dashboard select Enterprise/Unit Name * select Policy Name *
Please Select v Please Selact v

B Fill Common Application Form

B Apply For Permissions/NOC's/License

& Apply for Dishursement Tounsm Department

Sr.No. mion 0 Foﬂl Status
B3 Pay Consolidated Fee Tourism Policy 2022 e

SAVE AS DRAFT

NA

L 23150753601340020001

=5 Payment Reconciliation (Verification)

Raise Your Grievance

Check Grievance Status

28/08/2023

& Change Password

& MyProfile

e C(lick on Fill/View Form action icon to view/reset the filled application form
details.

¢ Once clicked on Fill/View Form action icon, user will redirect to the Bio Energy
portal’s company details page. From there, investor can fill the company basic
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details in Company Profile section and proceed with the project selection and
final submission of filled /selected details.

Process - 11

Once the details shown on the screen, investor will have to click on the Action icon
to land on the Company’s profile page to fill the required company details. The page
with following details will appear as shown below:

S Uttar Pradesh New & Renewable Energy Development Agency/Fw w7 gd ety s R i (3 Back To Nivesh Mitra n lj

UPNEDA | oeparTMENT OF ADDITIONAL SOURCES OF ENERGY, GOVERNMENT OF UTTAR PRADESH/ SR Tl wita fEwm, am miw Fmn mme

INvE
oo -
4 oo h
Fes Paymant Land Allotmant HApplicabon Froview
Project Details/afaka fam
Froject Type/IRATR
Q New UnitS 355 Upgradation n Existing Unit/S07H 26E 7 &5

Choosefile | Nofile chesen m

(File: Fovmat/TTam G PDF | Max File Seend3Tras WEe 7o 10 ME)

ieport®

Cheosefile | Mo file chosen View

e Enter details in Project Details section and click on Save & Next button below.

e Once the user or investor filled the required details in the Project details section
as shown above, he/she will have to make the fee payment to proceed towards
the next step in the application process. The Fee Payment page will appear as
shown below:

UPNEDA  0erarTMENT OF ADDITIONAL SOURCES OF ENERGY, GOVERNMENT OF UTTAR PRADESH/affta st ik B, T s e e

0 88
LA ? (=]a]
oject Details Fee Payment Land Allstment
R SR G T T
Note: Kindly submit Online Application Fee Re 10.00 through below payment option, and thereafter download the Fee Payment Receipt
L3 o N S TSIV 15 OB 3 "

At o = 1y g Roe & qwe & it

w5 3. 10.00 T WS o T ACRE A e 6 e et s e
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e Once the fee payment submits through the payment gateway, click on the
Proceed to Next Step button below. The next page with required details will
appear as shown below:

Uttar Pradesh New & Renewable Energy Development Agency (MBack To Nivesh Mitra n ! ‘g

UPNE DA DEPARTMENT OF ADDITIONAL SOURCES OF ENERGY, GOVERNMENT OF UTTAR PRADESH JVESYLe

All Plant Locations in all Te S un t istrict hav ready bec lottedt vestors. Please try fi nathe Jistrict
Note: All the plant locations in all the tehsils under the selected district have already baen allotted to the Investors Please apply for another
district

Land Allotment
1

O N

Request Land from Government

e

e After successful submission of required fee, investor or user will move towards
the next step of Land Allotment in the same process.

e Investor will have to enter the required details in the Land Allotment section and
click on Save & Continue button below to proceed towards the next step.

e There are two conditions with following requirements in the Land Allotment
section are:

Condition I - In case, if the investor own a piece of land and requested for or
marked yes for land duty exemption in the application, a query will be raised by
the administrator or department which will be reflected on the investor’s
dashboard. Once the query has raised by the admin, investor will have to revert
back within the given timeframe with the required details.

Condition II - In case, if the investor does not own land but requested for a piece
of land from the respective authority/government, query will be raised by the
administrator or department regarding the same. If the investor does not provide
the relevant information after three queries, the application can be cancelled.
Condition III - In case, if the investor own a piece of land but not requested for
duty exemption, no further query will be raised by the admin or department
regarding the same.

e Once the details are filled and saved in the Land Allotment section, user or
investor can review the filled application in the next step before moving forward
to do the final submit of filled application.

e C(lick on Final Submit button below.
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Are you sure?/F T 3T FATRad FY 87

Ase you sure to do the final subimission of Application ? No
changes will be allowed after its final subrission. /a2 39
st At A w9 {F gl s gRAT ana § s s
& e o g e # el o wieivae B sngafa at
il

e Once filled, reviewed, and clicked on final submit button below, a new pop-up
screen with notification “Are you sure” will appear. Click on Yes button on the
pop-up screen and ensure the final submission of filled details.

/7
vV

Application Submitted Stccessfully /3Tées Shaards a3 o
TE

Process-III
DPR Approval Process

e Once the final submission done on portal, user/investor will have to login to the
Dashboard again to proceed with the DPR approval process.

e Oncelogged in to the Dashboard, Sanction Letter Issued will reflect in the Form
Status column.

e User will have to click on New Application to apply or upload DPR details to get it
approved on portal.
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e Once redirected to the DPR upload page, user will find the edit button through
which the DPR will be uploaded.

e Once the DPR uploaded by user, details will be forwarded to the Admin.

e After receiving of DPR details, Admin will review and process the application.
User will receive the query if any raised by the Admin; else the uploaded DPR
will be approved by Admin on portal.

Process-IV

Bank Guarantee Approval Process

¢ Once the final submission of DPR done on portal, user/investor will have to login
to the Dashboard again to proceed with the Bank Guarantee approval process.

¢ Once logged in to the Dashboard, Sanction Letter Issued will reflect in the Form
Status column.

e User will have to click on New Application to apply or upload Bank Guarantee
details to get it approved on portal.

e Once redirected to the Bank Guarantee upload page, user will find the edit button
through which the Bank Guarantee details will be uploaded.

e Once the Bank Guarantee uploaded by user, details will be forwarded to the
Admin.

o After receiving of Bank Guarantee details, Admin will review and process the
application. User will receive the query if any raised by the Admin; else the
uploaded Bank Guarantee will be approved by Admin on portal.

3. Accessing Module - UPNEDA
e Visit website of UPNEDA (https://www.upneda.in/)to access the module.

1 =%\ | Uttar Pradesh New & Renewable Energy Development Agency ?@‘}
Cireaisss m Department of Additional Sources of Energy. Government of Littar Pradesh (§Qg )
UPN E DA Portal for Bio Energy Plant ’/

l EERXMN EioEnergyPolicy  BioEnergy Projects = ApplyOnline ~  GO’sand Orders  InformationCenter ~  ContactDetails ~  Portat Logins ~

T Ol S e s e ——
1 y Registration Process for Portal

1. To Register on UPNEDA Bio Energy Portal as

ey

click on Register buttan

e _ J +
= g - Click here for New Registration
" E =
" e— -y
8 v B3NS S R
(LTS S TSI The newly developed website of UPNEDA and UPNEDA Bio Energy Portal has been Inaugurated on 15.10.2022. | 1]

e C(lick on Portal Logins tab from the web portal menu to login to the
Administrator Dashboard.

4. Processing of Requests Post Login

A.  Administrator Login

Admin will be authorized to see various reports which will help in monitoring the
process and to see various statistics at all levels.
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Step-1

e After clicking on the Admin login option, a login page with required details will
appear on the screen.

o Select User Type, and enter the User ID, Password, and Captcha in the
respective fields and click on Login button below.

] Department Login

UPNEDA o
Uttar Pradesh New & Renewable Energy
Development Agency

Password

Enter Captcha

Agomgator Signup?

Department of Additional Sources of Energy, Government of Uttar
Pradesh

Bio Energy Portal (

e Once logged in with the required details, Dashboard screen will appear with
further details.

< Uttar Pradesh New & Renewable Energy Development Agency ’

Department of Additional Sources of Energy, Government of Uttar Pradesh

UPNEDA ()DASHBOARD  h MASTER »  # TRANSACTIONS ~

Dashboard Query Redressal Mechanism
@’ Registered Investors \ DPRs Pending to Process Jiliia
\  Pending Queries
= Filed Projects @D 7 reovdDirs Zn
',_' Requests Raised for Land Allotment “ [ Bark Guarantees Submitted & Red
Queries Forwarded to DMs
/% Requests Raised for Land Duty Exemption n %" Sanction Letters Issuad Queries i fed to POs
Details of Applications
Project Date of Application Last
Sho. T ID Company Name Type of Plant District Tehsil Application Updated oo
B8G34153 WINOD Bio Coal Plamt Budaun Badsun Sadar 11/07/2023 11072023
i 8634162 VINOD Bio Djesel Plant Pratapgark Kunda 03/07/2023 D3/0772023
3 BG34181 Re e BioD it Ba G3/0772023
BU34150 " HIVATE LIMITED Bio Diesel Plant Bard, Banda Sadar 307023
BG34149 WARREN FRIVATE LIMITED Bin Diesed Plant A Etmadpur Vi vl
414 Bin Plant Pratapanrh 3 30720 2720
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=] B B ! An-u—ll'rm | @_;
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e To view the details of any particular Project ID from the Dashboard’s grid, click
on View action icon against the same Project ID, details will appear on screen.

Step 2: Registered Investors

o If registered, details will appear in the Registered Investors section of
Dashboard. To view the Registered Investors details on portal, click on the
Registered Investors option from the Dashboard.

Uttar Pradesh New & Renewable Energy Development Agency 1
Department of Additional Sources of Eneray, Government of Uttar Pradesh
UPNEDA (I DASHBOARD & MASTER ~ 4 TRANSACTIONS ~
Registered Investors D
Details of Registered Investors
25 v ¢
Owner's Organization Mobite Datn of
S No. Organisation/Company/Firm Name Namo Typa Email ID No. Registration View
huri sewa put (td pararr mitad |Lt arsmigotpl eain 700765191 3/11/2022
tid.  shuklsampanB872@gmaicom 7668060052 10 n
Ltd bt 141
Kl AE ) P 1711
3 3813 1 n

e Once clicked on the Registered Investors option from Dashboard, details will
appear on screen in a grid view structure.

e View action icon will appear in the same grid. View the details by clicking on the
View action icon on screen.

e To search any particular detail, enter the related keyword in the Search box and
press enter from the keyboard to view the searched result on screen.

Step 3: Filed Project

e To view the Filed Project details on portal, click on the Filed Project option
from the Dashboard.

e Once clicked on the Filed Project option from Dashboard, details will appear on
screen in a tabular form.




Standard Operating Procedure(SOP) of Nivesh Mitra Portal, Developed for Uttar Pradesh New
and Renewable Energy Development Agency (UPNEDA)

< Uttar Pradesh New & Renewable Energy Development Agency l
7 Department of Additional Sources of Energy, Government of Uttar Pradesk
Details of Applications Received D
L v Search /

e View action icon will appear in the same grid of Filed Project details. View the
details by clicking on the View action icon on screen.

e To search any particular detail, enter the related keyword in the Search box and
press enter from the keyboard to view the searched result on screen.

Step 4: Request Raised for Land Allotment

e Requests raised by the investor regarding the land allotment will also reflect to
the Admin dashboard.

e Once the process of Land Allotment is finalized and approval is given by the
concerned authority, the applicant can proceed for further process.

e To view the Request Raised for Land Allotment details on portal, click on
Request Raised for Land Allotment option from the Dashboard.

e Once clicked on Request Raised for Land Allotment option from Dashboard,
details will appear on screen in a grid view structure.

Step 5: Request Raised for Land Duty Exemption

e Toview the Request Raised for Land Duty Exemption details on portal, click
on the Request Raised for Land Duty Exemption option from the Dashboard.

e Once clicked on Request Raised for Land Duty Exemption option from
Dashboard, details will appear on screen in a grid view structure.

e To search any particular detail, enter the related keyword in the Search box and
press enter from the keyboard to view the searched result on screen.

Step 6: DPRs Pending To Process

e The applicant can move on to the next step once the Land Allotment process is
completed and the DM has granted his or her permission.

e A Detailed Project Report (DPR) outlining the project the applicant seeks to
establish on the allotted land must be prepared by investor/applicant.
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Once the DPR is prepared, applicant will have to visit the portal where he/she
will upload the DPR document along with certain detail.

The uploaded DRP will be visible to concerned official (Admin). The concerned
authority will view the DPR and will study it for providing approval. If the
authority has any query, it will be raised and visible to the Applicant’s
Dashboard.

If the DPR is approved, it will be visible to the applicant and the applicant will
move to proceed for New Application further from the Nivesh Mitra portal.

Step 7: Approved DPRs

The DPR must have final permission from the UPNEDA head office in order to be
displayed in the Admin Login, which is controlled by head office.

To view details of Approved DPRs on portal, click on Approved DPRs option
from the Dashboard.

Once clicked on Approved DPRs option from Dashboard, details will appear on
screen in a grid view structure.

To search any particular detail, enter the related keyword in the Search box and
press enter from the keyboard to view the searched result on screen.

Step 8: Bank Guarantees Submitted

Once the DPR is approved, the applicant will require submitting the Bank
Guarantee of 3% of the Project Cost mentioned in DPR.

The Bank Guarantee will be checked by the concerned authority and if found
correct, will be approved.

To view details of submitted bank guarantees on portal, click on Bank
Guarantee Submitted option from the Dashboard.

Once clicked on Bank Guarantee Submitted option from the Dashboard, details
will appear on screen in a grid view structure.

To search any particular detail, enter the related keyword in the Search box and
press enter from the keyboard to view the searched result on screen.

Step 9: Sanction Letter Issued

To get the Sanction Letter Issued, the applicant has to get the Bank Guarantee
prepared by authorized Bank only and is required to upload the document
through the portal user interface provided.

Once the Bank Guarantee is approved, the status will start reflecting in Applicant
Login and Applicant can now download Sanction Letter/Certificate. The
applicant can now proceed with the setup of the project.

To view details of Sanction Letter Issued on portal, click on Sanction Letter
Issued option from the Dashboard.

Once clicked on Sanction Letter Issued option from the Dashboard, details will
appear on screen in a grid view structure.
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TRANSACTIONS

Step 15: Applications Received

To view the details of Applications Received under the Transaction menu, click
on Applications Received option from the Dashboard under the Transaction
menu.

Once clicked on Applications Received option from the Dashboard, details will
appear on screen in a grid view structure.

To search any particular detail, enter the related keyword in the Search box and
press enter from the keyboard to view the searched result on screen.

Step 16: DPRs Pending To Process

To view the details of DPRs Pending to Process under the Transaction menu,
click on DPRs Pending to Process option from the Dashboard under the
Transaction menu.

Once clicked on the DPRs Pending to Process option from Dashboard, details
will appear on screen in a grid view structure.

To search any particular detail, enter the related keyword in the Search box and
press enter from the keyboard to view the searched result on screen.

Step 17: Queries Raised by Investors

To view the details of Queries Raised by Investors under the Transaction
menu, click on Queries Raised by Investors option from the Dashboard under
the Transaction menu.

Once clicked on the Queries Raised by Investors option from Dashboard,
details will appear on screen in a grid view structure.

To search any particular detail, enter the related term/keyword in the Search
box and press enter from the keyboard to view the searched result on screen.

Step 18: Details of Queries

B.

Once clicked on Queries Raised by Investors under the transaction menu,
Query Status and Action Details will appear on screen.

Click on View Details action icon to view the query details which includes
Ticket Number, Investor Name, Investor’s Mobile/Phone No., Investor’s Email ID,
and Status.

Click on Type Message field to send a query or message on the same page of view

query.

Accessing the Module - UPNEDA

Visit website of UPNEDA (https://www.upneda.in/) to access the module. Click on
Portal Logins option from the web portal menu.



https://www.upneda.in/
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C. Processing of Requests (DM Login)
Step 1:

e After clicking on the Portal Logins option on web portal, a login page with
required details will appear on the screen.

e Select User Type, and enter the User ID, Password, and Captcha and click on
Login button below.

UPNEDA User Type

Uttar Pradesh New & Renewable Energy
Development Agency

Department Login

Distrit Magistrate (DM}

Department of Additional Sources of Energy, Government of Uttar
Pradesh

Bio Energy Portal

Forgot Password? Aggrgator Signun?

e Once logged in with the required details, Dashboard screen will appear with

further details.

Step 2: Filed Project

e To view the details of Filed Projects, click on Filed Projects option from the
Dashboard.

e Once clicked on Filed Projects option from Dashboard, details will appear on
screen in a grid view structure.
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To search any particular detail, enter the related keyword in the Search box and
press enter from the keyboard to view the searched result on screen.

Step 3: Requests Raised for Land Allotment

The Land related applications will start reflecting in respective DM Login, once it
is filled and submitted.

To view the details of Requests Raised for Land Allotment, click on Requests
Raised for Land Allotment option from the Dashboard.

Once clicked on Requests Raised for Land Allotment option from Dashboard,
details will appear on screen in a grid view structure.

The Land Allotment process has to be finalized by DM within a certain period of
time which will be decided by UPNEDA.

All checks and validations will be implemented at every level, and all concerned
users will receive SMS and emails at the appropriate times.

Step 4: Requests Raised for Land Stamp Duty Exemption

To view the details of Requests Raised for Land Stamp Duty Exemption, click
on Requests Raised for Land Stamp Duty Exemption option from the
Dashboard.

Once clicked on Requests Raised for Land Stamp Duty Exemption option from
Dashboard, details will appear on screen in a grid view structure.

To search any particular detail, enter the related keyword in the Search box and
press enter from the keyboard to view the searched result on screen.
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